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Step one: Register as a Card Manager on www.ccssafesite.org.
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Safesite Access

Username Password

Forgot your password?

welcome to The_- CCS (formerly MICCS) SafesiFe@ substance a_buse card_ validation sysrtem allows qualified,
. registered card managers to obtain the status of field or office personnel in an anonymous and
Safe$|te efficient manner. The system combines substance abuse records from the CCS Substance Abuse

Program and several other reciprocal CCS programs into one database for the construction industry
to validate employee substance abuse records in one location. The report the system provides a card
manager is in an anonymous, easy to evaluate format that ensures that all past drug testing records
for each and every employee under the CCS program are transferred from jobsite to jobsite. This
greatly reduces duplication of testing and the ability for employees to have records in multiple
substance abuse programs.

If you have any questions about beginning the process of:



This is a snapshot of the application. This is a fairly simple application. You will start by
selecting your application status. Most will register as a contractor. The owner is considered
the company requesting the construction work be performed. You simply fill in the required
information and submit the form. Once we receive your application, we will consider it for
approval. Once you have been approved, you will receive an email with your password.

2\

CCS
_ Apply Sample Cards How to Submit Card Results Log In

c ard M ana g er All fields are required unless indicated.
Application St

O Owner
If you are a construction end user or an owner's representative, you can apply to have access to
Safesite®©. Please note that an owner company must be a member of the CCS Association in order
to gain access to CCS Card data. CCS will review your request and notify you when your account is
activated.

O Contractor
If you are a contractor and would like to be able to view CCS Card status, please register here. CCS
will review your request and notify you when your account is activated.

If you have any questions, please call Heather Martin, Program Director, at (317) 805-1038 or email
heather@ccs-safety org

First Name Last Name

Address




Step two: Retrieve an employee.

You will need either the employee’s CCS card number or name and last five digits of the social
security number. Remember the employee needs to have a CCS card to be in Construction
Safesite. Also note, that the social security number option only works if the employee
provided this information to MTS. If searching by card number, you can enter multiple numbers
at once.
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Check Cards Training Management Reports Help Profile

Welcome, MICCS ADMIN.

Check Cards | viacCard Number .: | via Name & SSN |

Separate each number with a new line.

Card Number

J~| Panel Descriptions




Step three: Click Search

Once you have entered your search information you will click the search button. The search
results will appear below your search button.
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Check Cards Training Management Reports Help Profile

Welcome, MICCS ADMIN.

Check Cards | viaCard Number | ‘ via Name & SSN

Separate each number with a new line.

Card Number
123456

- Panel Descriptions

Search Results



Safesite also offers a email system and phone system. Instructions for both can be located
under the Help button.
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E I s The email system allows Card Managers to attain the status of up to twenty substance abuse cards
mal ystem : )
in one request. Only registered Card Managers can use the system and they must use valid card
Help numbers in order to receive a response from the system.

How to Use the Emall Valldation System

Step 1:

Create a new email using the same email account as the one that you used when you registered as a
Card Manager (in other words, using the same email address as you used when you created
registered).

Step 2:
Address the email to: testing@constructionsafesite org

Step 3:
It Is critical that you put in the subject heading: "check cards”

Note: The system requires this identical subject heading (use the same words and type all in lower
case). It uses it as a command and it will not respond to other commands

Step 4:
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